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Job title: Technical Editor / Writer
Agency: Department of Energy


[bookmark: h.t4pv5f9st630]Technical Writer / Editor


[bookmark: h.d52aivou2yx7]DUTIES:
A successful candidate in this position should have expert knowledge and application of grammatical and stylistic rules including recommendations provided by the Chicago Manual of Style 16th edition and the Associated Press Stylebook. The successful candidate will serve as Technical Writer-Editor using these skills and their previous experience applying them to written communications.

As a Technical Writer-Editor you will:
· Use industry-specific knowledge, along with new source material found during research and in interviews with subject-matter experts.
· Develop and edit in-depth, technical documents and topical analytic articles tailored for a variety of audiences.
· Make analytical and technical reports clear and accessible to a broad audience, including members of Congress, congressional staff, researchers, and other members of the public.
· Edit, copyedit, and proofread, as well as reorganize drafts, rewrite sections where needed, and provide writing assistance.
· Develop and administer grammar and stylistic policies and standards for EIA. Support the development of content policies, standards, procedures and practices, and reviews and ensures that communications products adhere to these standards, policies, and procedures and practices
· Write short articles based on existing content, sometimes incorporating new source material, suitable for publication on short deadlines. Support training activities, including in-person courses, online training courses, and events for EIA staff to help build their writing and editing skills.


[bookmark: h.1thwd01urs3l]QUALIFICATIONS REQUIRED:
A qualified candidate's online application and resume must demonstrate at least one year of specialized experience equivalent to the next lower grade level in the Federal service. Specialized experience for this position is defined as:
· Expert knowledge and application of grammatical and stylistic rules for written products including recommendations provided by the Chicago Manual of Style 16th edition and the Associated Press Stylebook.
· Applicant should have experience using these principles in their own written work and in providing recommendations to others as a primary job function.
· Experience writing, editing, and producing complex technical documents for publication using plain language.
ADDITIONAL QUALIFICATIONS REQUIREMENTS
Your application and resume should demonstrate that you possess the following knowledge, skills and abilities (KSAs). Do not provide a separate narrative written statement. Rather, you must describe in your application how your past work experience demonstrates that you possess the KSAs identified below. Cite specific examples of employment or experience contained in your resume and describe how this experience has prepared you to successfully perform the duties of this position. DO NOT write "see resume" in your application!
1. Knowledge of grammatical and stylistic rules for written products. This includes recommendations provided by the Chicago Manual of Style 16th edition, the Associated Press Stylebook, and theModern Language Association (MLA) Style Manual.
2. Skill in reading and understanding technically nuanced information and presenting that information in a way that it is accessible to a wide range of audiences.
3. Skill at editing and coordinating editorial review of multiple projects.
4. Skill in identifying content in existing written products and using that content to create additional written products for distribution to wider audiences based on their professional responsibilities.
